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IHon0:xeHHe 00 apXuBe MIKOJIbI

1. O01ue mos10KeHUA

1. Tlonmoxenne 00 apxuBe MKOY «HoBOHHMKOJIbCKAs OCHOBHAas
oOureoOpa3zoBarenibHas IIKOJa» pa3pabOTaHO B COOTBETCTBHM C THIIOBBIM
MOJIOKEHUEM 00 apXuBe OpraHu3allid, YTBEP>KICHHBIM Ipuka3zoMm PocapxuBa oT
11.04.2018 r.

2. ApxuB MKOY «HoBonukonbckass OOIID» BBICTynaeT HCTOYHUKOM

KOMIUIEKTOBAHMS TOCYJAPCTBEHHBIX, MYHUILIMNAIBHBIX apXUBOB (Jajee — ApPXUB
IITKOJIBI ).

3. ApXHB IIKOJIBI CO3/1a€TCS Ha IMpaBax CTPYKTYPHOTO TMOJApa3/ieieHus,
OCYILIECTBIISIIOIIETO XPAaHEHUE, KOMIUIEKTOBAHHUE, YYE€T UM  HCIIOJIb30BAHUE
TOKyMeHTOB  ApxmBHOro (Qorma Poccuiickot ®enepanuu, JTOKYMEHTOB
BpEeMEHHBIX (CBhIIE 10 JI€T) CPOKOB XpaHEHUsI, B TOM YHKCIIE [0 JTUYHOMY COCTaBY,
00pa3oBaBIIUXCA B JACSATEILHOCTH IIKOJbI, @ TaKXE MOJTOTOBKY JIOKYMEHTOB K
nepeaye Ha MOCTOSHHOE XPaHEHUE B TOCYIAPCTBEHHBIM (MYHUIMIIATIbHBIN)
apXuB, ICTOYHUKOM KOMIUIEKTOBAHUSI KOTOPOTO BBICTYNIAET LIKOJIA.

4. ApxuUB MLIKOJIbI B CBOEH JEATEIBHOCTH PYKOBOACTBYyeTcs DenepanbHbIM
3akoHOM oT 22.10.2004 N 125-®3 «O06 apxuBHoM pnene B Poccuiickoi
Qenepauumn», 3aKOHAMHM, HOPMATUMBHBIMM IIPAaBOBBIMU akTaMu Poccuiickon
deneparuu, cyobekToB Poccuiickoit ®denepanuu B cepe apXuUBHOro Jeia U
JIEJIONIPOU3BOJICTBA, MTPABUIaMU OPTaHU3AlMU XPAHECHUS, KOMIUICKTOBAHUSI, ydeTa
U HCIOJIb30BaHUS JTOKYMEHTOB ApxuBHOTO ¢oHma Poccuiickoit denepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B T'OCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJIEHUS M OPTaHU3ALUSX.

II. CocTaB 1OKYMEHTOB ApPXHMBa HIKOJIbI
5. ApXUB LIKOJIBI XPAHHUT:

a) TOKYMEHTBI TOCTOSIHHOTO U BpeMEeHHBIX (CBbIIIe 10 JieT) CPOKOB XpaHEHUs,
B TOM YHUCJIE IOKYMEHTHI [0 JIMYHOMY COCTaBy, 00pa30BaBIIMECS B JESITEILHOCTH



TITKOJTHI,

0) ITOKYMEHThI MOCTOSIHHOTO XPaHEHUS M JIOKYMEHTHI 10 JIMYHOMY COCTaBY
dbona(oB) opraHu3aui-MpeIeCTBEHHUKOB (MMPY UX HAJTUYIUH);

B) apXHWBHbIE (DOH/IBI IMYHOTO MPOUCXOXKIACHUS (TIPU UX HATUYNHN);

r) poHm monp30BaHMs (apxuBa) (MPY HATUYHH);

1) CIPaBOYHO-TIONCKOBBIE CPEJCTBA K JOKYMEHTaM M yYETHBIC JOKYMEHTHI
ApXuBa MIKOJIBI.

II1. 3agayu ApxuBa MIKOJIbI

6. K 3agauamM ApxuBa IIKOJIBI OTHOCSTCS:

6.1. Oprann3anuss XpaHEHHs] TOKYMEHTOB, COCTaB KOTOPBIX IPENYyCMOTPEH
IyHKTOM 5 Hacrosmero llonoxenns.

6.2. KomiekroBanue ApxuBa MIKOJbI JOKYMEHTaMH, OOpa30BaBIIMMHUCS B
JEeATEIbHOCTH IIKOJIBI.

6.3. Yuer JOKyMEHTOB, HaXOIAIINXCS HA XPAHEHUU B APXHBE IIKOJIBI.

6.4. HMcrnonb3oBaHuE TOKYMEHTOB, HaxOIAIIMXCS HAa XpaHEHUU B ApXHBE
IIKOJIBI.

6.5. ITonroToBka U CBOEBpEMEHHas Nepeaada TOKyMEHTOB ApXHUBHOrO (hoHAa
Poccuiickoit ®epepanum  Ha TOCTOSHHOE XPAaHEHUWE B TOCYAApCTBEHHBIN
(MyHHULIMITAJIBHBIN ) apXUB.

6.6. Meronuueckoe pPYKOBOACTBO M KOHTPOJb 3a (OPMUPOBAHUEM U
opopmiieHueM €1 B CTPYKTYPHBIX  MOJAPA3JCJICHUSAX  OpraHu3aluud |
CBOEBPEMEHHOU nepeaaveil uX B ApXHUB IIKOJIBI.

IV. ®yHknumn ApxuBa MKOJIbI

7. ApXHB IIKOJIBI OCYIIECTBIISIET CIECAYIONINE (PYHKIUU:

7.1. Opranusyer npueM JOKYMEHTOB MOCTOSIHHOTO M BpeMEeHHbIX (cBbime 10
JeT) CPOKOB XPAaHEHHUS, B TOM YHMCJE MO JMYHOMY COCTaBy, OOpa30BaBIIMUXCS B
JESITEIbBHOCTH LIKOJIbI, B COOTBETCTBUH C YTBEPKJIECHHBIM I'Ppa(UKOM.

7.2. Beger y4er MOKYMEHTOB W (DOHIOB, HAXOMISIIMXCA HAa XPAaHCHUU B
ApXUBE MIKOJIBI.

7.3. IlpeacraBisieT B TroCyAapCTBEHHbIA (MYHUIMIIAIbHBIN) apXUB Y4YETHbBIE
cBefeHus: 00 o0beMe M COCTaBe XPAHSIIMXCA B apXWUBE ILIKOJbl JOKYMEHTOB
ApxuBHoro ¢gonna Poccuiickoit denepanuu v Ipyrux apXuBHBIX JTIOKYMEHTOB B
COOTBETCTBUM C MOPSIKOM TOCYJApCTBEHHOI'O ydyeTa JOKYMEHTOB ApPXHBHOIO
¢donna Poccuiickoit @enepariui.

7.4. CucteMaTU3upyeT U pa3MENIaeT JOKYMEHTBI, IOCTYyNAOUIME HA XPAaHEHUE



B APXHB IIKOJIbI, 00Pa30BaBIIUECS B X0J1€ OCYIIECTBICHUS AEATETHHOCTH ITKOJIBI.

7.5. OcymiecTBISE€T NOATOTOBKY U MPEACTABIISACT:

a) Ha pacCMOTPEHHUE U COTJIACOBAHUE PKCIEPTHOW KOMHUCCHUU IIKOJIbI OMUCH
JIeJ1 IOCTOSTHHOTO XpaHeHUsl, BpeMeHHbIX (CBbIIe 10 JieT) CpOKOB XpaHEHUsI, B TOM
Yyycie II0 JUYHOMY COCTaBy, a TAKKE€ AaKThl O BBIJICICHUM K YHUYTOKECHUIO
ApPXWBHBIX JIOKYMEHTOB, HE TIOJIJISKAIINX XPAHEHUIO, aKThl 00 yTpaTe TOKYMEHTOB,
aKThl O HEUCIIPABUMBIX ITOBPEXKICHUAX APXUBHBIX JOKYMEHTOB;

0) Ha YTBEp)KIEHHE ODKCHEPTHO-TIPOBEPOYHON KoMHccUU (eaepaabHOro
rOCyJapCTBEHHOTO apXWBa WJM YIOJHOMOYEHHOIO OpraHa MCIOJIHUTEIbHON
BiacTu cyowrekta Poccuiickoit @enepanuu B chepe apxuBHoro Aena (ganee — DK
aApPXUBHOTO YUPEKIACHUS) OMUCH JIEN MIOCTOSTHHOTO XPaHEHUS;

B) Ha corjacoBanue OIIK apXuBHOrO y4ypexJIeHUs WIA TOCyJapCTBEHHOIO
apxuBa cyOwekra Poccuiickoit denepanuu (MyHULIUIIAIBHOTO apXHBa), B Cllydae
HAJICJIEHNUs €ro COOTBETCTBYIOIIMMHU IOJHOMOYMSAMH, OIUCH AEN IO JIMYHOMY
COCTaBY;

r) Ha corsacoBanue OIIK apXuBHOro y4ypexaeHusi WIH TOCyJapCTBEHHOTO
apxuBa cyownekra Poccuiickoit denepanuu (MyHUIIUMIIATLHOTO apXHBa), B Cllydae
HAJICJICHUsI €Tr0  COOTBETCTBYIOIIMMH  TOJHOMOYMSAMH, aKThl 00 yTpare
JIOKYMEHTOB, aKThl O HEHUCITPABUMBIX TTOBPEKICHUSAX APXUBHBIX JTOKYMEHTOB;

1) Ha YTBEpKIEHUE IUPEKTOPY IIKOJIBI OMUCU JAENl MOCTOSHHOIO XpPaHEHWUS,
ONMKCH BpeMEHHBIX (CBbIlIE 10 JIeT) CPOKOB XpaHEHUS, B TOM YUCJE OMHUCH JeN IO
JMYHOMY COCTaBY, aKThl O BBIICJICHUUA K YHUUTOKCHUIO APXUBHBIX JIOKYMEHTOB,
HE TMOJUISKAIUX XPAaHEHUIO, aKThl 00 yTpaTe TOKYMEHTOB, aKThl O HEMCIIPABUMBIX
MOBPEXKICHUAX apXUBHBIX JOKYMEHTOB, yTBEp)KIeHHbIE (coriacoBaHHbie) DIIK
WIM  TOCYAapCTBEHHBIM  apxuBoM  cyOwbekta  Poccuiickoit ~ deneparuu
(MyHULIMITAIGHBIM ~ aPXUBOM) B CIllydyae HaJEJICHUS €ro COOTBETCTBYIOIIUMHU
MTOJTHOMOYHSIMU.

7.6. OpranusyeTr mnepenady ITOKyMEHTOB ApxuBHoro (onma Poccuiickoit
denepalui Ha TMOCTOSHHOE XPAaHEHUE B TOCYMAPCTBEHHBIN (MYHUIIMTATLHBIN)
apXuB.

7.7. Opranu3yeTt U NPOBOJUT IKCIEPTU3Y LEHHOCTH TOKYMEHTOB BPEMEHHBIX
(cBbime 10 yeT) cpoKOB XpaHEHUs, HAXOASIINXCS HA XPAaHEHUHU B APXUBE IIKOJIbI
B I&sIX OTOOpa JOKYMEHTOB I BKIIOUECHHS B COCTaB ApXxwBHOTO (oHIa
Poccuniickonn ®denepanuu, a TAakKE BBIABICHHUS JTOKYMEHTOB, HE ITOIJICKAIIUX
JNAJIbHENIIIEMY XPaHEHUIO.

7.8. TIpoBOAUT MepONpUATUS MO OOECHEUYEHHIO COXPAHHOCTU JTOKYMEHTOB,
HaXOJSIIINXCS HA XPAHEHUU B APXUBE IIKOJIBI.

7.9. Opranuzyet uHPOPMUPOBAHUE PYKOBOJICTBA M pAOOTHUKOB OPTaHU3AIIN
O COCTaBE U COJIEPKaHUM TOKYMEHTOB APXHBA ILKOJIbI.



7.10. HudbopmupyeT mnoip30BaTeled 1O BOMPOCaM MECTOHAXOXKICHUS
ApXUBHBIX JTOKYMEHTOB.

7.11. OpranusyeTr Bbladyy JOKYMEHTOB W el JUisl paOOTbl B YUTAJIBHOM
(mMpocMOTPOBOM) 3aJie WIIM BO BPEMEHHOE M10JIb30BaHUE.

7.12. HcnonHser 3ampochl IOJIB30BATENEH, BBIIAET AaPXHUBHBIE KOIHUH
JTIOKYMEHTOB, apXUBHbBIE BHIMUCKH U APXUBHBIE CIIPABKH.

7.13. Bener y4et UCNOJIb30BAHUSA JOKYMEHTOB ApXHBa IIKOJIBI.

7.14. Cozpmaetr ¢GoHI TMONB30BaHUS ApXHBa MIKOJBI U OPraHU3yeT €ro
UCIIOJIb30BaHUE.

7.15. Ocy1iecTBIsET BECHUE CIPABOYHO-TIOUCKOBBIX CPEICTB K TOKYyMEHTAM
ApXUBa LIKOJIBI.

7.16. YdacTByeT B pa3pabOTKe JOKYMEHTOB IIKOJbI [0 BOIPOCAM apXHUBHOTO
Jiena U JeI0pOon3BOACTBA.

7.17. Oka3pIBa€T METOAUYECKYIO TOMOIIB:

a) ciayx0e IeIoNnpou3BOACTBA IIKOJbI B COCTABICHUH HOMEHKJIATYphI AL,
dbopmupoBaHUU U 0DOPMIICHUHU JET;

0) CTPYKTYpHBIM MOApAa3JIEiICHUSIM U paOOTHHKAM IIKOJbl B MOJATOTOBKE
JIOKYMEHTOB K Tiepefiaue B ApXUB IIKOJIBI.

V. IIpaBa ApxuBa HIKOJIbI

8. ApXHUB IKOJIbI UMEET MTPABO:

a) MPEICTaBJISATh IUPEKTOPY WIKOJBI MPEAJIOKEHUS MO COBEPIICHCTBOBAHUIO
OpTraHU3alMd XPAHCHUS, KOMIUIEKTOBAHUS, y4€Ta M HCIIOJb30BAaHUS apXUBHBIX
JIOKYMEHTOB B ApXUBE LIKOJIbI;

0) 3ampammBaTh B CTPYKTYPHBIX TOJIPA3/ICJICHUSXK IIIKOJIBI CBENCHUS,
HEO0OXOIMMBbIE 7151 paOOThl ApXUBA IIKOJIBI;

B) JaBaTh PEKOMEHJAIMK CTPYKTYPHBIM MOJpa3/IeICHUsIM OpraHU3allu 1o
BOIIPOCAM, OTHOCSAIIMMCS K KOMIIETEHIIMU APXHUBA IIKOJIbI,

r) "HGOPMHUPOBATH CTPYKTYPHBIC MOAPA3ACICHUS IIKOJBI 0 HEOOXOAMMOCTH
nepesayu JOKYMEHTOB B ApPXUB IIKOJbI B COOTBETCTBUHM C YTBEPKIECHHBIM
rpadukom;

1) IPUHUMAaTh y4acTue B 3aceqaHusix L{eHTpanbHON 3KCIEepTHO-TTPOBEPOUHOM
komuccuu npu  DenepanbHOM  apxuBHOM  areHTctBe, OJIIK  apxuBHOTrO
YUPEKICHUS.
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